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1. Doctoral programme
The doctoral programme has five stages, as described below.

1.1. Pre-admission

Pre-admission is an optional stage of the doctoral programme.
It enables students to carry out administrative formalities which
might require prior registration on a doctoral programme. This
might, for example, involve the award of a tax-exempt doctoral
grant or obtaining a foreign-student resident’s permit. Pre-
admission makes it possible for the university to provide an
official registration document, even though the precise subject
or supervisory panel may not yet have been fully defined. It
also enables the candidate to fulfil all the conditions necessary
for his/her admission to the doctorate.

Pre-admission is valid for a maximum of 12 months. It must be
justified with a set of objectives the student has to reach before
the end of the pre-admission period. Unless the CDD rules
otherwise, students receiving a grant from FNRS or FRIA and,
more generally, students engaged on well-defined research
projects are not eligible for a pre-admission stage.

Pre-admission is open to any student who:

» meets the conditions for access to post-graduate studies
laid down in Articles 55, 56 and 182 of the 31 March
2004 decree;

= has identified a suitable supervisor within the personnel
of the university where he/she is applying for pre-
admission; in agreeing to take on this role, the member
of staff commits him/herself to following the
candidate’s application procedure and where possible,
facilitating it;



= meets the special conditions laid down by the Domain
Doctoral Commission(s), into whose domain the
proposal falls.

The particular conditions for pre-admission to the PhD in
Economics are:
= sufficient knowledge of English;
= a Distinction (cum laude) in a Master’s degree in
Economics (or any other degree that is considered
equivalent) worth 120 ECTS (European Credit Transfer
System) credits.

1.2. Admission

a). Admission to the PhD and the doctoral training
programme

The admission procedure is managed by the CDD according to
their timetable. The student must submit an application file to
the competent CDD, containing a proposed doctoral training
programme which has been prepared in conjunctions with
his/her supervisor and supervisory panel. The CDD then
decides whether to admit the student, and informs him/her of
its decision.

To be admitted onto a doctoral programme, the candidate must

» meet the conditions for access to doctoral studies as

defined in particular by Articles 55, 56 and 182 of the

31 March 2004 decree, or have been pre-admitted to a

doctoral programme in one of the Academy’s member
institutions during the preceding 12 months;

» have identified a member of staff at one of the

Academy’s member institutions who is entitled to direct

a doctorate, and who has agreed to supervise the thesis



and be involved in the work relating to its preparation;
if the research subject justifies it, the student can have
several supervisors, at least one of whom must be a
member of staff at one of the Academy’s institutions;
have written a research proposal likely to lead to a
doctoral thesis: this proposal has to include a
provisional title, a statement of the objectives of the
project (including its innovative aspects in relation to
the state of art), a work plan and a summary of the
human, material and financial resources required;

have had this research proposal approved by his/her
supervisor(s);

have proposed to the Domain Doctoral Commission, in
agreement with his/her supervisor, a supervisory panel;
have proposed to the Domain Doctoral Commission, in
agreement with the prospective members of the
supervisory panel, a proposal for a doctoral training
programme, worth 60 credits, which is appropriate for
the applicant’s academic profile and the proposed
research project;

meet the special conditions laid down by the Doctoral
Committee(s) with responsibility for the applicant’s
chosen field of research.

The particular conditions for admission to the PhD in
Economics are:

sufficient knowledge of English;

a Distinction (cum laude) in an approved Master’s
degree with a research focus in Economics (or any
other degree considered equivalent) worth 120 ECTS
credits; or have obtained a Distinction (cum laude) in
an additional training course or supplementary year
with at least 30 credits in research methods (finalité



approfondie) (such a course may have been undertaken
during the pre-admission period, if agreed by the CDD).

The CDD is responsible for evaluating the equivalence of
foreign Master’s degrees with a Belgian Master’s degree with a
research focus in Economics worth 120 ECTS credits (Master
120 en sciences economiques orientation générale a finalité
approfondie). There are two main criteria. First the presence of
advanced macroeconomics, microeconomics and econometrics
courses in the curriculum; second, the quality of the university.

The prospective doctoral student must complete an application
file which contains:
= the name of his/her supervisor (or more than one if
required by the subject);
= a research project with a provisional title approved by
the supervisor(s);
= the names of the members of the supervisory panel (i.e.
the supervisor(s) and at least two other academics,
including an external member approved by the
supervisor);
= a doctoral programme of 60 ECTS-credits (see
http://www.uclouvain.be/cps/ucl/doc/econ/documents/F
euille_prog.60ECTS.pdf), which should be selected in
conjunction with the supervisory panel and provided to
the secretariat of the CDD;

Once the file has been accepted by the Commission, the
student must pay the necessary tuition fee before being
registered as a PhD student. He/she then enters the
confirmation stage, during which the student must:
= write a thesis project;
= present his/her work during the doctoral seminar
organised twice a year by the doctoral school.



b) Admission to the doctoral training programme
alone

The admission procedure is managed by the CDD which
approves the content of the doctoral training programme. A
tutor (not a supervisor) is assigned to the student by the CDD.
The student must acquire 60 ECTS credits within a period of
12 to 24 months.

c) Admission to the supplementary year

The admission procedure is managed by the CDD which
defines the content. The number of credits to be acquired may
vary from 16 to 60. This is a third-cycle programme which uses
courses offered in the first- and second-cycle programmes.

An alternative to this a la carte programme is to register
directly in the second year of the Master’s degree in Economics
with a research focus, worth 120 ECTS credits. This has two
advantages as the student will receive a Master’s degree upon
completion of the programme, and it is financed by the Belgian
French Speaking Community (CFB).

1.3. Confirmation

The confirmation takes place 12 to 24 months after admission
to the PhD programme (up to a maximum of 36 months for
students doing their PhD on a part-time basis). The CDD will
evaluate whether or not progress is satisfactory. An
intermediate evaluation of the doctoral training programme
will thus take place, in order to plan for the continuation of the

PhD. The process is as follows:
1. The student provides the CDD secretariat with his/her
thesis project (a written report, an article which he/she



has written, or any other piece of written evidence
which shows how the research is progressing).

2. The CDD secretariat transmits the thesis project to the
supervisor(s) and supervisory panel, and asks them to
report to the next meeting of the CDD.

3. The supervisor(s) suggest a panel of examiners (a
‘jury’) to the CDD. The jury must be composed of the
supervisor(s) and at least three other members, at least
one of whom must be external to the Academy and
chosen because of their expertise in the field of the
thesis.

4. If the report from the supervisor(s) and supervisory
panel is positive, the PhD student enters the thesis
stage.

1.4. Private defence

When the supervisory panel considers that the student’s
research work and doctoral training programme have been
satisfactorily completed, the CDD approves the proposed jury
and transmits this to the Rector of the appropriate institution in
order to proceed with a private, oral examination (defence) of
the thesis. The procedure for this is:
1. The PhD student provides proof of payment of tuition
fees to the CDD secretariat who will make sure the jury
Is accepted by the Rector of the relevant institution.
2. The PhD student sets a date for the private defence with
the jury, and provides each member of the jury with a
printed copy of his or her thesis at the latest one month
in advance. Jury members may refuse to participate in
the private defence should the PhS student fail to meet
the required deadlines.
3. The CDD secretariat sends an official invitation to the
jury members confirming the date of the private
defence.
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The student provides the CDD secretariat with an
electronic copy of the thesis at least a month prior to the
defence.

The entire jury must be present for the private defence.
After the defence, the supervisor provides the CDD
with a report on the result.

The date and time of the public defence are
communicated to the CDD.

1.5. Public defence

At least two weeks before the public defence, PhD candidates
must provide each member of their jury and the CDD with a
printed copy of their thesis. Candidates must also provide an
electronic copy to the electronic thesis services at their
institution.

1.

The PhD student must provide the CDD secretariat with
the date and time of his/her defence, as agreed with the
jury, at least a month in advance, so that the official
announcement can be published and a Chairperson for
the jury selected.

The PhD candidate must publish the entire thesis in the
electronic thesis library. At UCL, the student may refer
to the website: http://dial.academielouvain.be:8080/
vital/access/manager/Legal#depottheses (in  French)
(see Attachment I).

The candidate must also publish his/her thesis in print
form (see Attachment II). At UCL this can be done
through Presses Universitaires de Louvain.

At least 10 days before the public defence, two one-
page abstracts (see Attachment Ill), one in French and
one in English, must be sent to the CDD secretariat so
that they can be attached to the announcement.

At the latest 2 weeks prior to the public defence, the
PhD candidate must provide each member of the jury
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with a printed copy of his/her thesis, and must send two
copies to the CDD secretariat. Jury members may
refuse to participate in the private defence should the
PhD student fail to meet the required deadlines

6. At least two thirds of the members of jury must be
present at the public defence, which may not last longer
than three hours. Any member unable to attend the
public defence must send the Chairperson of the jury a
written report before the sitting, containing his/her
reasoned opinion on the value of the thesis, and a list of
the questions that he/she wants ask to the candidate.

7. During the public defence, the student may spend a
maximum of 30 minutes presenting his/her thesis, after
which the jury and the public will be permitted to ask
questions. It is the student’s responsibility to provide
any audio-visual materials needed for the presentation
(digital or slide projector). At UCL, a digital projector
(beamer) may be reserved with the IT department.

8. After the defence, the PhD candidate at UCL must
provide one copy of the thesis to the ESPO secretary
(Fabienne Fitch, 4 Place Montesquieu), and another to
the ESPO library (Juliane Massaux, Office 1).

9. At UCL, the candidate may request a grant from the
university for the publication of the thesis (see
Attachment V).

10. At UCL, any member of staff (temporary or permanent
assistantship) who publicly defends a thesis and obtains
a doctoral degree after 1 September 1992 may claim a
PhD grant of €500 (see Attachment V).

1.6. European Doctorate label

Institutions of the Academy may grant the European Doctorate
label when the thesis meets the following 3 conditions:

12



— A minimum of 2 members of the jury belong to EU
higher education institutions other than the country
where the thesis is defended. The private defence
meeting minutes holds report authorising the public
defence

— The PhD student must orally defend his/her thesis
partly in a language other than French

— In order to prepare his/her thesis, the PhD student must
have accomplished a research stay of at least 4 months
in another EU country.

The PhD student must request the European Doctoral label to
the CDD after the private defence.
The CDD must receive
— an official certificate from the host research institution
— acopy of the private defence meeting minutes
The public defence meeting minutes will specify that the oral
defence took partly place in a language other than French and
will state the language used.

13






2. Registration

2.1. General information

Registration for a PhD must take place in the institution of the
student’s main supervisor.

a) Pre-admission registration

The doctoral regulations of the Louvain Academy allow
registration before admission to the PhD. The student must
register with an institution and pay the enrolment fee (réle),
after which he or she will be able to benefit from the same
rights and facilities as a student registered for the PhD or the
doctoral training programme (insurance, student card, access to
the libraries, etc.).

b) Registration for the PhD and the doctoral training
programme

Registration for the PhD and the doctoral training program is
done with an institution (not a doctoral school). The first
registration can be made at any time during the academic year.
In the following years the doctoral student must re-enrol prior
to December 1% each year. In the first year the student must
register with an institution and pay the tuition fees, but in
subsequent years only the enrolment fees have to be paid.

c) Registration for the doctoral training programme
alone

The student must register with an institution and pay the tuition
fees.

15



d) Registration for a supplementary year

The student must register with an institution and pay the tuition
fees. Registration must be made before December 1% of the
year in question.

2.2. Institution-specific procedures

a) Registration in Namur - FUNDP

For information about the PhD programmes in the Faculty of
Economics and Management please contact P. Noél who will
help you with the procedure or provide any other information.
Information is also available at http://www.fundp.ac.be/
etudes/cursus/page _view/dseg/ (in French).

The  first  step Is to register  on-line  at
http://webapps.fundp.ac.be/doctorat/login.php and send the
registration form to Nathalie Bataille at the registration office.
She will validate it. Please do not print the form and send it to
the academic department before this validation is obtained, as it
will not be considered.

b) Registration at UCL

Prospective PhD students must complete the admission form
available at http://www.uclouvain.be/cps/ucl/doc/etudiantinter
national/documents/admission_form_09-10.pdf. Students who
are admitted to the PhD program must present themselves at
the registration office with the authorisation for registration
letter they have received.

16



3. Doctoral training programme

It is not possible to arrange a fixed doctoral training
programme at the time of admission. The content of the
programme changes all the time, depending on the activities
offered by the Graduate School. The CDD, together with the
candidate’s supervisory panel, will approve the initial
proposition and the modifications to the content. In considering
the programme, the CDD will take the personal and
professional expertise of the student, acquired since attaining
the Master’s degree, into account.

The form for indicating original choices is available at
http://www.uclouvain.be/cps/ucl/doc/econ/documents/Feuille
proq.60ECTS.pdf

The criteria for gaining the 60 ECTS credits for doctoral
training are:

1. Teaching activities count for 3 credits for at least 60
teaching hours on a minimum of two different courses.

2. The achievement of the confirmation stage is worth 5
credits.

3. The private defence and the public defence are
considered as research activities and so do not count for
credit in the doctoral training programme.

4. The training program must include at least four courses,
each worth 8 credits, not including summer school
courses.

5. A minimum of three courses must be taken in the
Graduate School in Economics or in Graduate Schools
outside the Belgian French Community that are
recognised as equivalent. If a PhD student has already
taken some courses in the Graduate School in
Economics (for example within the Master’s degree in

17



10.

11.

12,

Econometrics), these can be replaced by other activities
as described below.

A maximum of two courses from the Master’s degree in
Economics with a research focus can be credited,
provided they have not already been taken. Such
courses count for 8 credits each if they are 30 hour
courses.

Attendance at seminars can count for a maximum of 8
credits if the doctoral student attends 20 presentations
of at least 1 hour each of research papers that will be
submitted to a scientific publication. Thematic
workshops where articles are presented can be
included: a workshop of half a day counts as a seminar.
However attendance at a conference of a general nature
does not count for credit.

In order to validate the credits the student must keep a
list of the seminars he/she has attended. The list must
be approved by the supervisor and transmitted to the
CDD.

Participation at a summer school will count for 8 credits
if it lasts at least a week and the participant is evaluated
before or at the end of the summer school. A maximum
of two summer school courses can be credited.

A presentation by the doctoral student at a recognised
international academic conference is worth 8 credits.
The conference must be one where the presentations are
selected by an academic committee.

A presentation by the doctoral student of a paper at a
research seminar outside the Louvain Academy is
awarded 5 credits.

The first presentation of a paper at the doctoral
workshop of the Academy is included in the 5 ECTS
credits of the confirmation stage, and does not attract
any additional credits.

18



13.

14,

15.

A development cooperation activity is awarded 3
credits for a minimum of 10 hours of courses,
workshops and seminars.

A research stay of a minimum of three months at a
foreign university or research institution is worth 8
credits, provided a certificate of attendance is delivered
by the student’s academic supervisor at that institution.
The CDD can, in exceptional cases and for a maximum
of 8 credits, decide to apply different rules. In
particular, Rule 5 can be adapted for multidisciplinary
thesis. The CDD must, however, satisfy itself that the
doctoral studies are primarily in economics.
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4. Routine management

Routine management of the doctoral training programme is the
exclusive responsibility of the CDD. In the specific case of a
supplementary year, the routine management is the joint
responsibility of the CDD and the local body responsible for
managing Master’s students.
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5. Evaluation of the doctoral training

programme

The rules of the Louvain Academy specify that it is the thesis
jury which has to validate the acquisition of the 180 credits
necessary for graduation. The CDD will provide the jury with a
document or tool that will enable it to confirm that the credits
have been obtained. The CDD will check regularly that the
acquisition of credits is proceeding satisfactorily, according to
the rules set out above. At the minimum, a first check must
take place at the end of the confirmation period.
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6. Exam board procedures

6.1. Jury designation

The members of the panel of examiners (jury) are appointed by
the Rector of the appropriate institution on the basis of a
proposal initiated by the supervisory panel and validated by the
CDD. The jury must be composed of the supervisor(s) and at
least three other academics, one of whom must be external to
the Louvain Academy.

The designation of the jury is conditional upon verification that
the candidate’s registration and tuition payment are all up to
date.

6.2. Exam board and private defence

All jury members must be present at the private defence unless
prevented by force majeure. This single exception is
accompanied by the obligation for the absent member to
provide, a reasoned opinion about the thesis and a list of
questions that he/she wishes to ask the candidate.

The jury will give the candidate immediate feedback on the
results of its deliberation and will subsequently provide this to
the CDD. If the thesis is accepted, it will also set the date and
time for the public defence. If the thesis is not accepted, the
jury will set a new deadline for a new private defence.

6.3. Exam board and public defence
deliberation

Two thirds of the members of the jury must attend the public
defence. The public defence consists of a presentation by the
candidate of the results of the research which has led to the
thesis. This presentation is followed by a discussion between
the candidate, the jury, and members of the public.

25



Immediately after the public defence, the jury withdraws to
decide on the outcome of the doctoral programme and to
certify that the candidate has obtained the minimum 180 credits
required for the academic title of doctor to be granted. The jury
also validates the candidate’s doctoral training programme (60
credits plus the credits for any additional training) on the basis
of the evaluations undertaken by the CDD.

6.4. Exam board and the Supplementary year

The decision of the examiners for the supplementary year is
transmitted to the local administrators responsible for
managing the Master’s programme for the certificate to be
issued.

26



7. Diploma and certificates

7.1. General procedures

The PhD diploma and the PhD diploma supplement are issued
by one (or more) institutions. The diploma is signed by the
Chairperson and the Secretary of the panel of examiners (the
jury). The diploma supplement is signed by the Secretary of the
jury. The main supervisor takes on the role of Secretary of the
jury. The documents are issued, and delivered to the student,
by the institution at which he or she is registered.

7.2. Institution-specific procedures

a) FUNDP

The Secretary of the jury must write a report on the defence,
which must be signed by the Chairperson and the Secretary.
After the public defence, the dean must sign a document stating
that the candidate has successfully defended his/her thesis. The
document is prepared by the person in charge (P. Noél).
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8. Financing possibilities

Funding possibilities are not centralised; each supervisor is
individually responsible for his or her own research funds.
Prospective students should thus contact their potential
supervisors individually. For further information about
financing possibilities see:

UCL and ADRE: The Financement de la recherche brochure
http://www.uclouvain.be/recherche-financement.htmi

ADRE and FUNDP: The Projets et financements unit,
http://www.fundp.ac.be/recherche

FUCAM: http://www.fucam.ac.be

FUSL.: http://www.fusl.ac.be

8.1. Grants from the FNRS

Grants are available for two, or possibly, three years, to enable
the preparation and presentation of a doctoral thesis. Further
details are available at http://www?2.frs-fnrs.be/3-financement/
1-carriere.html#mdd (in French). The deadline for applications
is February 1% each year, but note that the application must be
submitted via the local institutional administration, which may
have an earlier deadline. In particular, FUNDP and UCL both
have deadlines of December 1%

8.2. FRIA scholarships

FRIA scholarships are available for a doctoral thesis in the area
of industrial or agricultural research (see http://www2.frs-
fnrs.be/3-financement/1-carriere.html#mdd, in French).
Applications for a first scholarship must be submitted between
September 1% and 15", and for a second scholarship between
September 1% and 5™,
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8.3. Teaching assistantships

Information on teaching assistantships at UCL may be obtained
from http://www.uclouvain.be/ 11617.html and at FUNDP
from http://www.fundp.ac.be/recherche/services/financement/
financement-fundp (both in French). The deadlines for
applications are February 1*at FUNDP and May 31% at UCL.

8.4 CERUNA scholarships

Information on FUNDP CERUNA scholarships may be
obtained  from  http://www.fundp.ac.be/facultes/sciences/
esa/uar/bourses-doctorat-master-complementaire

8.5. DGCD scholarships

Nationals of developing countries which are partners with
Belgium may be eligible for a scholarship from DGCD. See
http://www.dgCDD.be/fr/dgcd/bourses_etude/docs _bourses/
bourses 1 1.ntml (in French) for details. The countries
involved in the partnership are listed at
http://www.dgCDD.be/fr/dgcd/bourses_etude/docs_bourses/bo
urses_4.html. The deadline for applications is February 1°.

8.6. Other financing possibilities

= Poles d'Attraction Interuniversitaires (PAI):
http://www.fundp.ac.be/recherche/services/financement
/belspo/pai

= Action de Recherche Concertées (ARC):
http://www.fundp.ac.be/recherche/services/financement
/ARC-FSR/ARC

= Marie-Curie Scholarships: Research Training Network
and Early Stage Training:
http://www.fundp.ac.be/recherche/services/financement
/UE/PCRD6/mariecurie
http://www.uclouvain.be/en-58079.html
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= EU 7" research programme:
http://www.fundp.ac.be/recherche/services/financement
[UE/fp7/
http://www.uclouvain.be/recherche-pcrd7.html
= Wallonia programmes: WINNOMAT (materials),
WIST (information technology), Waleo (health):
http://www.fundp.ac.be/recherche/services/financement
/RegionWallonne/RW-
DGTRE/ProgrammesMobilisateurs/
http://www.uclouvain.be/204121.html
http://www.uclouvain.be/204109.html
= Fonds Spécial de Recherche (FSR) projects:
http://www.fundp.ac.be/recherche/services/financement
/ARC-FSR/index.html
All these websites are in French. More general information, in
English, may be obtained from http://www.uclouvain.be/en-
3889.html
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9. Co-tuition at different universities

The rules of the PhD are applicable in cases of joint
supervision (co-tuition) at two different universities (cotutelle).

9.1. When are co-tuition agreements made?

If one of the supervisors of the thesis is external to the
Academy (at a Belgian or a foreign institution), but a
significant portion of the research (at least 12 months) is done
within the Academy.

9.2. Procedure

A model co-tuition agreement is available at
http://www.uclouvain.be/167863.html (in French and English).
A model agreement from the partner institution may also be
used, provided it contains the same information as this one.
Such an agreement must be approved by the CDD before
signature by the authorities of the partner institutions. After
written confirmation by the CDD, the agreement and its
annexes may be presented for signature.

The student must have been admitted to the PhD, and have
registered with the student office of the institution of the
Academy before submitting the co-tuition agreement for
approval.

In order for the co-tuition agreement to be accepted by the
CDD, the agreement and its annexes must contain, in addition
to the information in the model provided by the Academy, the
following details and provisions:
= The supervisory panel must be composed of the
supervisors and at least one other member of the
academic staff of the Academy.
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The duration of the thesis and the schedule of research
at the two institutions must be specified.

There must be a confirmation procedure.

The jury must include at least one member of the
academic staff of the Academy in addition to the
supervisor.

Either the private or the public defence must be held
within the Academy. If only the private defence is
organised within the Academy, the doctoral student
must also present his or her research at a seminar at the
Academy.
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10. The EDP and specific doctorate
programmes

The European Doctoral Program in Quantitative Economics
(EDP), is a program of doctoral studies in economics organised
jointly by:
= Université  catholigue de Louvain  (Belgium)
http://www.edp-site.net/ucl.htm,
= Ecole des Hautes Etudes en Sciences Sociales, Paris
(France),
» Rheinische  Friedrich-Wilhelms-Universitdt  Bonn
(Germany),
= European University Institute, Florence (ltaly)
http://www.edp-site.net/florence.htm,
= Universitat Pompeu Fabra, Barcelona (Spain),
= London School of Economics (United Kingdom),
with Tel Aviv University (Israel) as an exchange partner.

The EDP is organised within the framework of the existing
degree requirements of these institutions. Its aim is to promote
the exchange of doctoral students among the participating
universities so that their research training will benefit from
their specific strengths in various areas of quantitative
economics.

Each institution offers courses for two years (the preliminary
and the advanced year), and research supervision. Doctoral
students participating in the programme must take their two
years of course work and do the research for their dissertation
in the institutions of the EDP network. They are required to
spend one year in an EDP institution other than the one where
their dissertation will be presented.
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The EDP focuses on economic theory, mathematical
economics, decision and game theory, econometric theory and
methodology, = empirical  econometrics and  applied
mathematical economics through the coordinated curriculum
based on the activities at Barcelona, Bonn, Florence, London,
Louvain, Paris and Tel-Aviv. It creates the opportunity for
students to specialise in almost any major area of quantitative
economics, and, at the same time, it allows students to integrate
different aspects of economics. The EDP also offers unique
access to the traditions and current research programmes of
these seven institutions.

For more information, please contact Micheline Delize (edp-
core@uclouvain.be)
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Attachment I. Electronic publication of
the thesis

The CDD is the managing entity for the PhD for all students
whose thesis project was accepted during or since the 2005/6
academic year. For students who were admitted before this
date, and who will defend their thesis by the end of the 2011/12
academic year, the former procedures in each institution are
still valid.

General presentation of the project

Since 2003 the BICTEL/e project (now called DIAL) has
allowed students from the four institutions that comprise the
Louvain Academy to upload the full text of their thesis and
thus to make it accessible to the scientific community. The new
doctoral rules approved by the Council of the Academy on 9"
May 2005 and later by the various academic councils, made
this procedure compulsory for all students admitted to the PhD
degree after 15" September 2005.

Each PhD student who is to defend his or her thesis must fill in
a web form giving bibliographic data about the thesis: author,
title, department, members of the jury, summary, key words.
The summary and key words must be given in both French and
English. Students are also required to attach the full-text, as
one or more .pdf files. The thesis will then be referenced in the
BICTEL/e directory (an inter-university project of the Belgian
French Community aiming to disseminate the results of thesis,
papers, working paper, lectures etc. in electronic form), in the
NDLTD network (Networked Digital Library of Theses and
Dissertations), which includes the full text of doctoral theses
from more than 160 institutions in America, Asia and Europe,
and in the European Electronic thesis database, DART.
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This approach is part of a global movement towards open
access to research results. The advantages of registering a
thesis include greater visibility, promotion of the research,
speed in spreading the results across the world, and the
possibility of adding multimedia elements.

Although there is no problem about referencing theses which
are published electronically, this form of publication does bring
the issue of copyright to the fore. These problems, mainly
concerning theses which contain articles that have already been
published in books or journals, can be dealt with by the
Research Administration (ADRE). If necessary, access to the
full text can be restricted by limiting it to the intranet, for a
certain period of time, or blocking access to certain chapters
(e.g. if some parts are confidential to a particular company).

PhD Administrators

PhD Administrators have a big part to play in this project.
Indeed, their role in making information available to doctoral
students, their departments, and the administration of the
university in which the student is enrolled, is essential. The
following paragraphs explain the steps the PhD Administrators
have to take.

1. At least six weeks before the public defence of the
thesis, the PhD Administrators must inform the PhD
student of the electronic thesis project. For this purpose,
it has at its disposal both the present document and the
information  provided (in  French) on the
http://dial.academielouvain.be website. It is suggested
that the student visit this site. The registration of the full
text is now compulsory. Only the full text of the thesis
will be registered in the BICTEL/e directory and the
NDLTD network and thus made available
internationally. The PhD Administrators will invite the
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PhD student and his or her supervisor to sign a contract
allowing the electronic thesis to be disseminated by the
university and to choose the type of access: Internet;
limited to the intranet of the university; mixed access
(the thesis is divided into several files, a different type
of access being granted to each file); limited for a
certain period of time; forbidden.

. A month before the public defence, the PhD
Administrator requests a login for the PhD student:
informs (by email) the BICTEL/e manager of the
university at which the student is enrolled that the thesis
defence is approaching, and gives him/her the necessary
information (name of the PhD student, email address,
thesis title, school and/or research centre, supervisor(s),
composition of the jury, date of the defence etc.). The
publication contract, signed by the PhD student and the
supervisor(s), is sent to the manager of the Research
Administration of the university in which the student
enrolled. The manager checks the rules relating to
intellectual property and the rules relating to the
ownership of the research results. Once the PhD student
has received a login from the BICTEL/e manager, the
thesis can be uploaded to the system. This has to be
done prior to the public defence of the thesis. If this
task has not been completed a week before the defence,
the database manager must remind the PhD student and
the PhD Administrator and that it is compulsory

. After the public defence of the thesis and its approval
by the Chairperson of the jury, the PhD Administrator
informs the BICTEL/e manager that the thesis has been
accepted. The BICTEL/e manager validates the thesis
in the system and blocks the PhD student from making
any further changes to it. Simultaneously, the thesis is
made public in the system, according to the chosen
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restrictions on publication. The Department of
Electronic Thesis Management sends the PhD
Administrator the Internet address (URL) of the record
containing the thesis. The PhD Administrator prints this
and attaches it to the diploma, for signature by the
Rector of the university at which the PhD student is
enrolled.

Procedure approved by the members of the Commission
Doctorale de I’Académie Louvain (CODAL) during their
meeting on 18" February 2008

A.l.1. At UCL

Steps to be undertaken by the PhD student
The student must sign a contract allowing UCL to publish an
electronic version of the thesis via its institutional directory.

Any copyright questions, especially concerning theses which
include published articles, should be clarified with the
Research Administration (ADRE). For confidentiality reasons,
it is also possible to limit the availability of the entire thesis, by
limiting access to the intranet only, by restricting publication
for a certain period of time, by limiting access to certain
chapters etc.

The login and password requested by the secretariat will be
sent to the student by the SCEB. This is needed to enter the
thesis information and attach the entire electronic version of
the thesis if necessary (one or more PDF files). After the

40



defence, no more changes will be possible, and the thesis will
appear according to the chosen options.

The thesis will be referenced in the BICTEL/e collection of the
Belgian French Community as well as in the NDLTD
international network. To enable this to happen, the PhD
student must sign a UCL publication license agreement
(Attachment VII or http://edoc.bib.ucl.ac.be:81/ETD-db/help/
contrat_diffusion.pdf) covering the electronic version of the
thesis.
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Attachment Il: Paper thesis publication

1. At UCL

To publish a thesis in the Faculty collection edited by Presses
Universitaires de Louvain (PUL), the PhD student should refer
to http://www.uclouvain.be/2630.html (in  French). New
arrangements offer candidates wider distribution. Each thesis
will receive a collection number and eventually an ISBN
number which will facilitate its identification and accessibility.

The PhD student must

1. Send the name of the author, the title of the thesis, and
the date of the public defence to Mrs Fabienne Fitch
(ESPO secretary, 4, Place Montesquieu,
fabienne.fitch@uclouvain.be ) who will then allocate a
publication number.

2. Arrange the printing and the cover with CIACO. The
full text must be submitted 30 days prior to the defence.
Contact Mr Geoffroy Wolters (printshop@ciaco.com)
for commercial matters and Mr Vincent Lorge
(printshop@ciaco.com, tel: 010/475535) for technical
queries.

The cover page is standard for all students. On the back cover
page please remember to mention the Department des Sciences
Economiques and, if necessary, the research centre where the
research was carried out (IRES, CORE, etc.).

The first page of the thesis (the frontispiece) should follow the
model in Attachment VI.

Do not forget to thank all members of the examining panel
(jury).
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Attachment lll: Abstracts

« [Title] »
These de doctorat défendue par [Name],
le [date].
JURY
(Co-)Promoteurs :
Autres Membres :
RESUME

[Insert text]
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[Title]

Doctoral dissertation presented by [Name]

[Date]
EXAMINERS:
(Co-)Supervisors:
Others:
SUMMARY

[Insert text]
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Attachment IV: UCL publication subsidy

Professeur Hylke vandenbussche
Président du Bureau économie
Commission Doctorale de Domaine

« sciences économiques et de gestion »
3, place Montesquieu bte L2.06.01
1348 Louvain-la-Neuve.

Le [Date],
Madame le Professeur,

Jai I'nonneur de vous soumettre ma candidature en vue de I'obtention d'une subvention de la
Faculté des Sciences Economiques, Sociales, Politiques et de Communication pour la
publication de ma thése. Celle-ci est intitulée « [Title] » et a été / sera® défendue le [Date of
public defence].

Cette thése porte le n°[publication number] dans la collection de la Faculté. La facture
concernant les colts d’impression vous sera envoyée directement par la Ciaco.

Je suis a votre disposition pour toute information complémentaire que vous souhaiteriez
obtenir.
Je vous prie d'agréer, Monsieur le Professeur, I'expression de mes sentiments les meilleurs.

[Name]
[Signature]

! Biffer la mention inutile
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Attachment V: UCL PhD grant for
membres of staff

DEMANDE DE BOURSE DE VALORISATION DU
DOCTORAT OU DE L'AGREGATION DE L'ENSEIGNEMENT

SUPERIEUR

NOM :

PRENOMS :

FACULTE/ECOLE :

DATE DE L'OBTENTION DU DIPLOME DE DOCTEUR OU D'AGREGE :
NOM DU PROMOTEUR:

STATUT A L'UCL - DATE DU DEBUT ET FIN DE MANDAT :

N° DE COMPTE SUR LEQUEL PEUT ETRE VERSE LE MONTANT DE LA

BOURSE:

Le Promoteur Le demandeur,

ou le Président de la CDD

Ce formulaire est a renvoyer a : Madame Anne Bovy
Administration de la Recherche
Halles Universitaires
Place de I'Université, 1
1348 LOUVAIN-LA-NEUVE
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Attachment VI. UCL frontispiece

Université catholique de Louvain
Faculté des sciences économiques, sociales, politiques et de communication
Ecole des sciences économiques

£
i
I
d
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| 1
o ——
% g
T

<TITLE>

<Name>

Thése présentée en vue de I’obtention du grade de docteur en sciences économiques et de
gestion

<Month> <Year>

Promoteur:

Jury:
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Attachment VII: Electronic thesis
diffusion contract

Antorisation de diffusion électromique d'une thése universitaire
Licence de droits d"anteur

Te, soussigné(e)
réalise une these de doctorat en (faculté/département/units)
il

Date d'inscription au dectorat :.
Sources de financemsent durant toute la durée du doctomat ;.

Taccepte que le texte de la theése (ci-aprés « I"euvre ») soit publié dans le recueil électronique des théses de
I'UCL.

A cette fin, je donne en licence & IUCL

O le droit de fixer et de reproduire P'euvre sur suppart électronique : logiciel ETD
O le droit de communiguer 1 euvre an public suivant les modalités suivantes -
() type de diffusion - accés public (internet) - limité 3 l'intranet UCL
(b) blocage pendant une ceraine durée Fambasf
(c) limitations relatives 3 certaines parties de la thése fSewitasf - ..

Cette licence, prafuite ef non exchusive, est valable pour toute la durée de la propristé littéraire ef aristigue, ¥
Compris ses éventuelles prolongations, et pour le monde entier.

Je comserve tous les autres dmoits pour la repreduction et la communication de la thése, ainsi que le dreit de
T'utiliser dans de fiturs travaux. Je m'sngage toutefois 2 n'accorder A des tiers aucun droit qui viendrait duns
maniére quelcongue interferer avec le présent engagement ef réserverai dans tout contrat subséguent avec des Hers
les droits et oblipations découlant du présent engagement.

Te certifie que la version électronique de la thése remise 3 1Université en voe de la diffusion autorisés par la
presente sera conforme 2 la wersion officielle du travail approaves par la jury de these.

Au cas ol un ters est titalaire 4un droit de propriéte ntellectuells sur tout ou partie de ma thése, je cerifie avoir
obtenu sen awtorisation ecrite pour 'exercice des droits menfionnés ci-fessus. Cette vérification des droiss de
proprigté intellectuedls s'est faite en collshoration avec I'administration de Ia recherche.

Je certifie également avoir obtenu, conformément 2 la législation sur le droit d'auteur ef aux exigences du droit 3
limage, toutes les awtorisations nécessaires 2 la reproduction dans ma thése d' images, de textes, et'on de toute
oeuvIe profeges par le droit d'auteur, ef avoir obtemu les auntorisations necessaires 3 leuwr commumication 3 des
fiers.

Mme A Bovy (ADEE)
Doctorant Pour accord

¥ Compléter en fonction du type de diffusion souhaitse sachant que -

(a) Faccés a la theéss élacironique peat étre ouvest au monde entier (acces public), Bt 3 Fintemet de ITCL o résanve anrs

() 'acces pat éire bloque duant me periode defenmines. par example dam ou tmois ams, s lsmer soohaie privilegier la
diffission papier pendant um certain temps. )

(c) Tacces public peut &tre restreint A certines parties de la thése. powr protéser par exenple ks parties couvertes par la
confidentiakité. Dams ce cas, l'awear doit scinder 1a version lecironique de 5a thése en phisieurs parties et spécifier por chacure
d'entre elfes le mode de diffosion sohaice.

Dernisre mise 3 jour ; jamvier 2007
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DEPOT D'UNE THESE DANS RICTEL
AUTORISATION DE DIFFUSION ELECTRONIQUE

MSFIGNEMENTS GENERAEN

Ja, ousignSisl. T T SRR
maksE une ﬁasadadoc.‘rvaf an ‘facuﬂc.fﬂepnrfmr.funﬂﬁl

ifllulge. .

S I R I i e
Pieabe Hlingorpdiean anicleelem
tources de firancemen! durcnt® {outs lo dwae |:I|.l coctorct

Thise pubxises thans sn inMEgraie [ pour padie (1) po e seileur @ 5 @ non ). 5oul préciser
|- Hamde l'éciitewr ; PUN lauarkan e cepod dons BICTEL QR [*1e e imeme treiss s s i
2 Contred dorft sgna owe Uaditeur ; ool f nan [%

Brevel dépose sur pose des rdgutats oe kn thase - oul{ non )

I*l Sife = menlong inciless

CES SOUHATRE
1.1 Accés public (intemel]
Ce type '0C0Ss if résand oux Theses pour fescuales o3 dispoalion Sgaiss realises oud Orols de s
prisle nisfecluells ne forl padobyoce 4 kB communicalion eleckonigue du conlenu de ka rdes,
% Aceds reshrein @
Ca type A oocks ad prévvu pour proléger, por sampie, et pafie: couvert=s par a confidenficlité ou
porce ous e dostorant ne clipous pal encote ed autarbaions adossates || convient dpalament pow
b Py il lenl Pobel d o brevs! gui n'ed por encone pubis.
) Aeeds midbe ke s sit acradés en pusleurns potias & e mcde de diffusion souhald sour
ehgcuns eil choil - INTERNEL INTIANET au INTERDIT
| Accis Bmitd & Inironst des FUNDP,
| Aecks blogué pendan une priode [uigu'ou ..

i

L fypa d'ocois cholil inlficlement paut Gtre: rmodiic pwlu ite, W nésiar posv.‘ cﬁntﬂcw = ganionnare,

AT TON DE DIFFUSTESESS

. J :xx'.ap B aue kB exle da i Mess solt publie donsie mcusd alesmenkee ded Thase: des FIMLIP,
* A calte in, [ donne an koence ou FUSDP ©

= b alrdt cla e ot dle reprocuins | osuwTe sersepport decronious (ogkisl E1D e VALY,

= e droit de communiquer ' ceuse au oubic wiven ez misdcilés préciste: chdemsus
¢+ Cathe loance, gralvie e non exclushe, et wloble pour ioule ke gurde de ko proprété iféralne el orilitiove,
y comexis s eveniusles polongalions, =t ce pow e mance enlis.
* Je oonserve tous les outres grofls o ausur reiabds & mothdes, netammani e cralt die 1 uliiser dons de e
oL
* e pertife ous ko venicn $ectronique de o Piées remise cux FUNDP, &rvus oie | ditteson ouforibée paria
présente el conforme & o version officisle du lravail opprosves por e juy de these,
¢ Ja certie dgolkment over clbeny, contormément 4 ko B giiotion wr s dred d'outer et ous edganoes du
droil @ Fimage. foubes ks oatorzofian: necsssoies 4 o reproguction dong ma ibewe dinoges. de texhes |y
comprit ez arlicles publas), oo de towes aulres sewvwres profégées par e droft d'owvteur =f 4 eur communica
fon @ s fe,

T B i it il i kg T Y LAl - TP T =1L T
Modomed Monsleur. woeiaa Wu par Modore, Monskewr, ..
Dociorant Parraledr

Vi per ke juriste de (P ADRE
Modome frengplie avslaonge

Procédure de dépit de thése électronique

52



Autorization de diffision élecironique d'une thése universitaire
Licence de droits d'autenr {formulaire FUCaM]

Svotwgsalivn de dilluzdun tbechuigue P aoe Dese wversilaine
L beene e de dralts d anfear.

Jacoepre que le dexne de lnthéss G2 aprds o | eevrs o] soct publes dans le seeves sbeotrocsquoe des tneses des 0D akl,
Acwcbi an, w thame ol s FUCAR
= L& drait o fiwer e de ceprochos Losinece suc supporr dlecmonigee @ ool Lo o0dh

w e drait de coomniquer |esvere as puilic srvaor s madslites nuvanes '
(2 m .

aila nils vacs i

oo S S T 0 RO0R oD a0 Beluer de L i)
neisnt |a dnree mevwnm (7 o
wrelatvis & s s e bl

(5] lmta sl

7 wen exclusive

To coniabin: squurs e wrenm ! e ; FRITE P T ) (PRI PRI
la vepmen odSeielde Ju otcovad soproveds per l= oy d= these Teons les Sichizrs e 1 thzse sscant
el Sl oo

sera conbonme
wlimges dame Lo

e wen lhden g e wenm
g Cethe verdeation dos Arocs de poopridts

oleny son

o d aursur et aux sxigences dn deadt 2
e b entie, el il ol e
monic At A des Tiers

dan
ioms necesenires b lear oo

Diaciocn

Vupa
Feladaces, Socseos

Frofesseur.. . .ocieaians ot it i

1
USnipiter o facio fu tpe de ddhusizn soulanse saziand cue
(20 2028s 212 These SIRITORITS PET] €T 0UTEE 37 [A2058 a20er |

T L BT ESITRINE 3 P
1 [ET ETSTL T BTN EL BN PR
ddhesion souhand (ORI, INiRDer,

L TEW [inr e SPTRITHISD | $6F Toeg
o e, kg s il apeis
ziser [e Crpee & 30ods cliom paer chagn

thie e s 08 v dend e T

Procédure de dépdt de thése électronique 10

53






Attachment VIII: Travel and accommodation expenses

These rules apply to the travel and accommodation expenses of thesis examiners (members of
the jury) at UCL, who are not attached to UCL

1. The school will reimburse expenses for either the private defence or the public defence, but
not both. Travel expenses will be reimbursed at the rate of the lowest available economy
fare. For a fare above 400 €, approval must be requested from the secretariat (email:
doctoralschool@econ.ucl.ac.be, tel: ++ 32-10-473954).

2. If you wish to, or must, stay overnight, the secretariat can reserve a hotel room for you and
will pay the bill for bed and breakfast. Any other expenses will be charged to you. If you
prefer to choose or reserve your own hotel, the School will reimburse a maximum of 100 €
on reception of the original hotel bill.

3. The travel and accommodation expenses for your second visit (private or public defence)
will be financed by the research centre to which the PhD student is attached (CORE, IRES,
etc.), according to their rules.

Please bear in mind the following when making your travel arrangements:
= A late reservation will usually imply a more expensive fare
= In certain cases it is less expensive to book two APEX tickets than one normal return. You
use half of each ticket for your journey.
= A non-refundable, non-changeable ticket is less expensive (the reservation is for a specific
date and time).

The School will reimburse the lowest economy fare for a reservation made at least 4 to 6 weeks
prior to the stay. These constraints should not be an issue, as the dates of the private and public
defence are known well in advance.

Thank you for your comprehension and cooperation in helping us balance our budget.
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