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LAST NAME :      








FIRST NAME :      






NOMA :      






LSM PROGRAMME:     FORMCHECKBOX 
 INGE      FORMCHECKBOX 
 MSG






SPECIFIC OPTION   :     FORMCHECKBOX 
 CEMS M1Q2          FORMCHECKBOX 
  IB  
 FORMCHECKBOX 
 CPME  
INTERNSHIP AGREEMENT  
FOR ALL INTERNSHIPS WORTH 10 CREDITS IN THE MASTER 120 PROGRAMME
This internship agreement is regarding an internship (select right mention):
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THE GLOBAL ALLIANCE IN MANAGEMENT EDUCATION




 FORMCHECKBOX 
 Linked to the master thesis
 FORMCHECKBOX 
 Not linked to the master thesis
· Clause 1: Definition of the internship  
The parties shall comply with the concept of an internship as defined by the LSM:

“The internship provides students with the opportunity to gain practical experience in the management field within a company or other type of organisation. This has two objectives for the student: 

1. Reinforce professional skills; acquire required knowledge and working methods to exercise a management profession and develop his/her ability to apply theoretical principles and methods to a problem-solving task in a managerial environment (with the project manager’s guidance).

2. Exercise the critical analysis skills he/she will have gained from his/her university education and guarantee a good understanding and ability to adapt this knowledge to wards complex and non-standard professional situations, the ability to question things and strive for continuous improvement and innovation in managerial practices (with the guidance of the academic tutor).”

Evaluation tools: final internship grade will be based on a two-part evaluation:

· A road book: The Company’s supervisor will receive the road book upon signature of this agreement. It will have to be duly completed during 1st and on the last day of the internship, for the final evaluation.  The road book’s objective is to accompany the student during his/her internship, to clarify the goals in the process, to define and explain how to assess and clarify criteria’s for evaluating the behavioral evaluation of the internship report.

· An internship report: based on the student’s personal work, evaluated by the academic supervisor.  For internal use only, it doesn’t have to be submitted to the company’s supervisor. 

Both tools* will be given by the student to his/her master thesis delivery* (*except for CEMS programme)
· CEMS evaluation form: if the internship is also followed for a CEMS’ degree, the company’s supervisor will in addition to the road book, also fill  the CEMS evaluation form (http://www.uclouvain.be/8118.html), which is mandatory for CEMS degree. The student will have 3 different tools for his/her evaluation: road book – internship report – CEMS evaluation form.
· Clause 2:Company  

NAME :      
Sector :      
Street :      







N° :      
Postal Code:         
     Town:      


Country:      


Country:       
Website:      





Phone: +      









LAST NAME:      










FIRST NAME:      








NOMA:      
· Represented by: 


 FORMCHECKBOX 
 Mr  FORMCHECKBOX 
Mrs  FORMCHECKBOX 
 Ms    

Last Name:      

     

First Name:      

Function/Title:      

Phone: +      


E-mail:      

Undertakes to enter into a final project and internship partnership with the university.

The company undertakes to offer the student an internship and suggest a project to be researched that has some bearing on his/her studies, qualifications and level of knowledge. 
           The internship must cover a period of at least 60 opening days full time in the same company*

           * at least 10 consecutive weeks abroad for a CEMS internship and 6 consecutive months out of Europe for IB.
· Date of internship: 

      The internship will run from        /     /      to      /     /      and from


                   /     /      to      /     /      if in two separate parts

· Company’s supervisor : In line with the topic of the selected project, the company appoints

 FORMCHECKBOX 
 Mr  FORMCHECKBOX 
Mrs  FORMCHECKBOX 
 Ms  

Last Name:      



First Name:      

Function/Title:      

Education:      

Experience*:      
*In accordance with LSM regulations about final projects and internships, the company’s supervisor must have an academic      degree or can attest of a relevant experience and a similar level of skills and responsibilities

Phone:         

Mobile:       



E-mail:       
· Function and description of the internship:  


     







LAST NAME:      









FIRST NAME :      







NOMA :      

· Languages required/spoken:        
· Place of internship: only to be filled in, if location is different from company’s address written on page 1

Street:      







N°:     

Zip code:          
City:       


 


Country:      
· Timetable: 


The intern’s timetable will correspond to the weekly timetable of a normal worker in the company 

and fixed by the collective labour agreement, or the labour regulations, in force in the company in 

which the student is doing his/her internship.

· Clause 3:The Louvain  School of Management  

at the Université Catholique de Louvain - Place des Doyens 1, 1348 Louvain-la-Neuve, Belgium

represented by:
· the Program Manager;
· the Corporate Relations Coordinator,

s'engage à prendre les dispositions nécessaires en vue de la préparation et du bon déroulement du stage et des travaux de mémoire.undertakes to take the necessary steps to prepare for the internship and final project work and ensure   that they proceed smoothly.

· Clause 4:the student 


 FORMCHECKBOX 
 Mr  FORMCHECKBOX 
Mrs  FORMCHECKBOX 
 Ms   

Last Name:      




First Name:     

NOMA:      

Programme study: 
 FORMCHECKBOX 
 INGE  
     FORMCHECKBOX 
 MSG 





Specific programme:
 FORMCHECKBOX 
 CEMS M1Q2    FORMCHECKBOX 
 IB
          FORMCHECKBOX 
 CPME     


Mobile (reachable during internship):       


E-mail:       




Nationality:       
· Address (or address in Belgium for foreign students): valid until the end of academic year

Street:      






N°:      

Postal Code:         
City:       



· Health Insurance in Belgium (Mutuelle): please do not stick a sticker

Name:      

Street:      






N°:     

Postal code:         
City:       



Phone:       

E-mail:       

Membership number:       







LAST NAME:      









FIRST NAME:      







NOMA:      
· Personal health insurance


For an internship abroad, the student owns a personal insurance which covers him/her on his/her 

place of internship in case of repatriation.  The details of this insurance are the following:

Company/Name of the insurance company/provider:      

Street:      







N°:     

Postal code:         
City:       



Phone:       

E-mail:       

Membership number:       
He/she undertakes to comply with the relevant clauses of this agreement, or, in other words, to observe the dates and timing of the internship in consultation with his/her company’s supervisor. 

He/she undertakes not to disclose, publish or make available, either directly or indirectly, any manufacturing secrets, plans, commercial secrets, technical or financial information or any other confidential information to which he/she may have access in the course of his/her work.
He/she confirms that, in the event of misconduct, unjustified absenteeism or deliberate infringement of the company’s regulations, the company or UCL may terminate this agreement subject to notifying the various parties to this agreement by registered letter no less than eight days prior to the termination date. If the company intends to terminate the agreement for any of the above-mentioned reasons, it must notify UCL of this fact in writing.

Clause 5: student status
In terms of his/her legal status, the student shall continue to report to UCL and be subject to the university’s jurisdiction; the relationship between the student and the company does not constitute an employment contract.

The student does not come under the legislation on occupational accidents or accidents en route to or from work place or social security legislation.
Clause 6: monitoring – control - confidentiality
The student and the company shall promptly provide the LSM representative with any information that he/she may require with regard to progress of the internship. They shall keep any documents that prove that the internship is underway, or has been undertaken, for verification by this representative.  
The company can ask the confidentiality of the internship. The confidentiality agreement is downloadable from http://www.uclouvain.be/8118.html.  It has to be signed up in triplicate by the company, the student and either by the master thesis supervisor, in case of an internship in relationship with a master thesis or the study programme manager in case of internship not linked to the master thesis. The student will be responsible for all signatures by the corresponding people and will provide a copy to the student’s office who will join it to the internship agreement.  The confidentiality agreement will also have been specified on the evaluation report and on the road book.
.







LAST NAME :      









FIRST NAME :      







NOMA :      
Clause 7: insurances
During his/her internship, the student shall remain a student at UCL, which has a “Civil Liability” insurance policy with S.A. FORTIS Corporate Insurance, Boulevard Emile Jacqmain 53, 1000 Brussels. The policy (no. 99.084.564) covers the financial consequences of students’ civil liability for any damage caused to third parties during the students’ internship, subject to the restrictions imposed by the general and specific terms of the policy. An “Accidental Bodily Injury” policy with the same company (policy no. 7.302.765) covers students for any physical injuries sustained during their internship, during normal, direct return journeys from their home or usual place of residence to the location of the internship.

In the event of an accident, the host company and the student undertake to notify the following as soon as possible: 

· UCL Insurance Department, Place de l'Université 1, 1348 Louvain-la-Neuve, Belgium

(Tel.: +32-10/47.38.68 – Fax: +32-10/47.38.69) and
· LSM Corporate (+32-10/47.83.21 – Fax: +32-10/47.83.24 or sophie.neu@uclouvain.be).

Clause 8: termination 

In the event of one of the parties breaching its obligations under this agreement, any of the other parties may terminate the agreement with immediate effect after issuing formal notice by registered letter and receiving no response within one month.

Clause 9: Jurisdiction and applicable law
If an amicable agreement cannot be reached, the courts in Brussels shall have sole jurisdiction to rule on any disputes relating to this agreement.

This agreement is subject to Belgian law.

Drawn up in ............................., on ........../........../.......... in triplicate, with the company, LSM and the student, confirming that they have each received their own copy. All signatures must be originals (no copy, no scan).
	The student
	The company :

	
	

	name :                                   date :          
	name :                                       date :   


FOR UCL
	Programme responsible
	Corporate coordinator :

	
	

	name :                                        date :                                          
	sophie neu                               date :                                         
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